LIBRARY SUPPORT FOR NEW/REVISED COURSES (Print form)
Please complete this form, and return it to the library either in-person, through inter-office mail, (attention: Library Coordinator); or as an attachment via e-mail to SJCCLibrary@sjcc.edu.  A librarian will review your responses and contact you, if necessary.   A copy of this form will be retained at the library.
Discipline name____________________________________________________________________

Course(s) ________________________________________________________________________

Proposer__________________________________________________________________________

The librarians welcome the opportunity to collaborate with you in developing the resources that you feel are necessary to support this course.  We encourage you to visit the library and discuss your course with us. 
Please contact the Reference Desk at x3899 for assistance in completing any part of this form.  
Please review the library resources in the subject area(s) related to this course by searching the online catalog and by consulting appropriate databases.  Select from the following responses:
· Library materials/resources are not required for this course at this time.
· Library materials/resources for this course are sufficient at this time. 
· The library needs to purchase additional materials/resources to support this course. I have attached a list of materials to be considered for purchase. (Please note that the library does not purchase textbooks.)
· I request that the librarian responsible for this subject area contact me. 

Please try to obtain a complimentary copy of your textbook from the publisher, and have it placed on Reserve for your students. Contact Debbra Franklin at Circulation (x3946) for more information about this service.  The Library Reserve Request form is also available online on the Library webpage; click on Faculty Forms. Bring the completed form and the item to be placed on reserve to the Circulation Counter.
The librarians encourage you to bring your class in for an orientation.  Library orientations teach your students academic research techniques.  Please contact Judith Francisco at x3116 to schedule.
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