Obtaining IRS Tax Information
Option #1: IRS Data Retrieval Tool (DRT) on the FAFSA
You cannot use this option if any of the following apply to you (or parents, if dependent):
 have not filed a tax return for the appropriate tax year
 are married and file separately; or
 are married and file as Head of Household;
 have not amended your tax return (filed a 1040X)
 a parent who does not have a Social Security Number

The best and fastest way to obtain your tax information for financial aid is to use the IRS Data Retrieval Tool (DRT) on
the FAFSA. Follow the steps below if you did not use the IRS DRT when you initially completed the FAFSA.
1. Go to www.fafsa.gov

2. Click “Login” under the Returning User section. Enter your FSA ID and password
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3. Select the correct academic year and click “Make FAFSA correction” towards the bottom of the page

4. Create a Save Key for this correction (any 4 digit number)
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5. Select NEXT

6. Go to the “Financial Information” section (Note if you are a dependent student, you will need to do this
process for yourself and your parents if you both filed an income tax return)

7. You will be asked whether you have filed the IRS income tax return for 2015. Select “Already Completed”,
enter your “Filing status”, and the following questions will appear:
a. Did you file a Form 1040x amended tax return (did you have to resubmit your taxes with corrections or
amendments)?
b. Did you file a Puerto Rican or foreign tax return?
c. Did you file your taxes electronically in the last 3 weeks (or by mail in the last 11 weeks)?

If you answered yes to any of these questions, you are NOT eligible to use the IRS DRT, please refer to the
other options on the second page. If none of these apply to you, the “Link to IRS” option will appear on your
screen.
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8. It will then inform you that you will be “Leaving FAFSA on the Web” – click ok

9. Enter your information EXACTLY as it appears on your tax return, otherwise it will not link the information.
a. If the information matches, the tax information for FAFSA will show up on the screen – click on
“Transfer Now”. It will take you back to the FAFSA with the transferred information in the income
fields. DO NOT make any changes to the numbers that have been automatically populated. Click
continue and submit your FAFSA.
b. If the information does not match you will need to follow the instructions on the second page

10. Once you submit your corrections you will see a list of all your changes made. Hit submit.

11. Once you submit your application you will receive a confirmation page.
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Option #2: Request a copy of tax return transcripts from the IRS
If you are unable to use the IRS Data Retrieval Tool, you will need to do one of the following to obtains a copy of your
tax return transcript (Note that there is no fee or charge for requesting a copy of your tax return transcript)
 Call 1-800-908-9946 and request a copy via phone OR
 Request it online at www.irs.gov (follow instructions below)
On the main IRS webpage under Tools, click on “get a tax transcript”

You must then choose one of the options below:

Read the instruction on the following page. In order to access your tax transcript online you must register and have all
the information requested ready or you can request to receive your return by mail.

